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Koaekc
THKH H CJIY’)KeOHOro noBefAeHns paGoTHUKOB

1. O6mue moJ1oKeHHus

1.1. Komekc 3THKH H ciyxeOHOro moBefeHUs paboTHUKOB DenepaibHOTO
roCyIapCTBEHHOTO  OIOJDKETHOTO  00pa3oBaTENBHOTO  YUPEKACHHS  CPETHETO
npodeccuonansHoro  obpasopaHus  «CMOJNEHCKOe — rOCyAapCTBEHHOE  YUWJIHILE
(TeXHHKyM) ONMMIHMHCKOro pesepBa» (manmee - Opranmsauus) paspaboTaH B
COOTBETCTBHM C MOJIOKEHHAMH MeTOAUYecKHX DPEKOMEHMalui Mo pa3palboTke U
IIPHHATHIO OPTaHU3ALMSAME Mep 10 IPeyNPEXICHHUIO ¥ IPOTUBOASHCTBUIO KOPPYTILHHY,
YTBEpXKICHHEIX MMHHMCTEPCTBOM TpyJ4a ¥ COIMAIbHOH 3amurel PD 08 Hos0ps
2013 ropa.

1.2. Hactosmmii Kogekc ycranaBnuBaeT o0Iue MpaBuiia U CTaHAAPTHI MOBEICHUS
paGoTHHKOB ~OpraHu3alyy, 3aTPardBAlOIMX OTUKY JIENOBBIX ~OTHOIICHMH U
HaIpaBIeHHBIX Ha HOPMHEPOBAHUE ITHYHOTIO, JOOPOCOBECTHOTO IIOBECHHS pabOTHHUKOB
1 OpraHu3anyy B LEIOM.

1.3. Hacrosmmii Komexc mnpusBaH MOBBICUTh 3()(EKTUBHOCTH BBINOIHEHHA
pa6orHukamu OpraHu3aluy CBOMX JOJDKHOCTHBIX 00S3aHHOCTEH, & TaKKe!

- CIYXKHT OCHOBO# (POPMHUPOBAHKs HOKHON MOpasH, MPpoheCCHOHATBHON 1eCTH
¥ CIy>XeOHOTrO 3TUKETa paOOTHHUKOB;

- OpHEHTHpYET PaGOTHHKOB B CHUTyallUsX KOHGIHKTa MHTEPECOB U THYECKOM
HEOIpeIeIeHHOCTH MITH HHBIX 06CTOATENECTB HPAaBCTBEHHOTO BEIOOPA;

- croco0cTByeT BBIpabOTKE noTpeOHOCTH co0moaeHus
podeCCHOHATIBHO-3TUYECKHX HOPM ITOBE/ICHHS;

- BBICTYIIAET KaK MHCTUTYT OOLIECTBEHHOTO CO3HAHWsA W HPAaBCTBCHHOCTH
paGOTHIKOB, IX CAMOKOHTPOJIS.

1.4. JletictBue Hacrtosimero Komexca pacrmpocTpaHsercs Ha BCCX JIHI,
sABIMIOmKXcs paboTHMKamMuM Oprasusallid ¥ HaXOJsAlMXCs ¢ HEH B TPYROBBIX
OTHOLICHHAX, BHE 3aBUCHMOCTH OT 3aHHMAEeMOH JOJDKHOCTH U BBITIONHAEMBIX QYHKIMH.

1.5. 3Hauue u cobmoaeHue padoTHIKamy OpraHU3aIuK MOJI0XKEHHH HACTOAIIETO
Komekca sBIsETCS OOHMM K3 KPUTEpHEB OLICHKH KayecTBa UX podecCHOHATILHOM
IeATENBHOCTH ¥ TPYXOBOM JUCIMITIMHEL

1.6. ConepxaHue nojoxeHui HacTosero Koaexca T0BOAUTCSA A0 CBEACHHA BCCX
pabotHHKOB OpraHu3aLuH.



2. O61He NPUHIHIBI M IPABUJIA NOBeAeHHsSI PA0OTHUKOB

2.1. Bce pabotnuku OpraHuzamud OOs3aHBI CIIENOBATh CIETYIOUIHAM O0IMM
HpUHIIAIIAM U [TPpaBUIIaM ITIOBEACHU:

- cOOJTIOZIeHNEe BRICOKHAX 3THYSCKUX CTaHAApTOB MOBEACHMUS;

- MoAJIepYKaHHE BHICOKHX CTaHAapTOB MPOodheCCHOHANBHOM NeATeIbHOCTH;

- CJIeOBaHKE JIyYIITHUM MMPaKTHKaM KOPIIOPaTUBHOTO yNpaBJICHHUS;

- co3/1aHHle U MoJepKaHne aTMOCGhephl JOBEPHsI K B3aMMHOTI'O YBaKECHU,

- ClleI0BaHKE MPUHIUITY 100pOCOBECTHON KOHKYPEHIIUH;

- CllefoBaHKe MPHHIIAITY COLMAJIBHOM OTBETCTBEHHOCTH OU3HECa;

- cOOJIIOIEHHE 3aKOHHOCTH U IIPHHATHIX Ha ce0sl JOTOBOPHBIX 00513aTENBCTB;

- co0JIIoIeHre TIPUHIUIIOB OOBEKTUBHOCTH Y YECTHOCTH IPU NPUHATHH KaIpPOBBIX
pELICHUI.

2.2. Paborauku Opranu3zalnuu o0s3aHbl:

- cobmojaTh JeHCTByIOIMEe HOPMaTHBHO-TIPaBOBBIE akTbl Poccuiickon
Depepanmu U CMoOJIEHCKOM 00JacTH, HE JONYCKaThb HapylIeHHe 3aKOHOB W HHBIX
HOPMATHMBHO-TIPABOBBIX ~ aKTOB ~ MCXOAS W3  TOJIHUTHYECKOM, OKOHOMHYECKOH
1enecoo0pa3HOCTH JIUOO 10 UHBIM MOTHUBAM;

- OCYIIECTBJIAThH CBOKO JESITENLHOCTD B MpeieNax IpefOCTaBIEHHbIX TOJTHOMOYHH;

- WCIONHATH MAOKHOCTHBIE O00S3aHHOCTH [OOpPOCOBECTHO M HA BBICOKOM
npodecCHOHATEHOM YpOBHe B  ILeisx obecriedeHHs S(QQeKTUBHOH  pabOTEI
Opranuzarum;

- OCYILECTBIIATH CBOKO MPO(eCCHOHANBHYIO ACATENBHOCTD B Mpe/ieNiaX NpeaMeTa 1
neneii nestensHocTn OpraHu3anumy;

- MU HCIOJHEHWH OJDKHOCTHBIX OOA3aHHOCTEH HE OKas3hIBaTh IPEANOYTCHH:
KaKAM-TH00 HNpo()eCCHOHANBHEIM KM COLMATbHBIM TPYNINaM H OpraHW3allusM, OBITh
HE3aBUCHMBIMH OT BJIMSHYS OTAENBHBIX MPaKAaH, IPOGEeCCHOHANBHBIX MK COLUAIBHBIX
TPYII U OpraHU3alMH;

- JWMCKNIOYaTh JeHCTBUsA, CBA3aHHBIE C BIHSHUEM KaKuX-THOO JIMYHBIX,
HMYIIECTBEHHBIX  ((MHAHCOBBIX) M HHBIX  HHTEPECOB,  MPENATCTBYIOIIMX
106pOCOBECTHOMY MCIIOJHEHUIO UMH JOJDKHOCTHEIX 00S3aHHOCTEH;

- cobmoaats ciyxeOHyio, MpodecCHOHANbHYI0 3THKY H TpaBHUia JIeJI0BOrO
MOBE/ICHNUA,;

- DOpOSBIATH KOPPEKTHOCTh U BHHMAHHME II0 OTHOIUCHHIO K KIMEHTaM U
KoHTpareHTaM Oprasuzalum,

- BO3JIEPKMBATbCA OT IIOBEICHHSA, KOTOpOe MOIIO Obl BbI3BaTh COMHCHHE B
[06POCOBECTHOM HCTOJHEHUH Pa0OTHUKAMM JOJDKHOCTHBIX OOs3aHHOCTEH, a TakKe
n36eraTh KOH(MNUMKTHBIX CHTyaL¥i, CIIOCOOHBIX HAHECTH yIEpO HMX pemyTalud Wil
aBroputeTy OpraHu3aLuy;

- IPHHUMATh MpPEeTyCMOTPEHHEIE 3aKOHOAATeNsCTBOM Poccuiickoi Deepauu U
BHYTPEHHMMH JOKyMeHTaMu OpraHu3allMd Mepbl K HEJOMyHICHHIO BOSHHKHOBCHMA
KOH(IUKTA HHTEPECOB H YPETYIUPOBAHHUIO BOSHUKIIETO KOH(IMKTA MHTEPECOB;

- BO3JEPXMBATBCS OT IIYONMYHBIX BBICKA3BIBAHWA, CY)XICHHH H OLEHOK
nestenbHOcTH OpraHW3alMM, €CId 3TO He BXOAUT B JOIDKHOCTHBIE O0S3aHHOCTH
pabOTHHUKOB;

TOCTOSHHO CTPEMHThCS K OOECNeYeHHIo KaK MOXHO Oonee 3((eKTHBHOro



PACIIOpSKEHHs! peCypCaMH, HaXOAIMMHKCS B cepe X OTBETCTBEHHOCTH.

2.3. PaGOTHHKH 0673aHbI IIPHHAMATE COOTBETCTBYIOIINE MEPEI 10 00eCIIeYSHHIO
6e30macHOCTH Y KOH(UIESHIHAIBHOCTH HHOOpMAlUK, 3a HECAaHKUHOHHPOBAHHO®
pasryaleHne KOTOpoi OHU HECYT OTBETCTBEHHOCTD H/IJIH KOTOpas CTajla M3BECTHA MM B
CBSI3U C UCIOJIHEHHEM OJKHOCTHBIX 00A3aHHOCTEM.

2.4, TIpomsmwxeHne paboTHHKOB OpraHu3alfid Ha BBILISCTOSALIYIO TODKHOCTD
JOJDKHO OCYIIeCTBIAATHCSA TOIBKO UCXOMS U3 JIENIOBBIX Ka4eCTB PADOTHHUKOB.

2.5. PaGoOTHHKH, 3aHHUMAIOIIME pPYKOBOIALIMEe MAOKHOCTH B OpraHu3anuy,
00sI3aHBI:

a) IPHHAMATh Mephl MO TPEIOTBPAINCHHIO H YPETyIHPOBAHMIO KOH(IMKTa
HHTEPECOB;

6) NpUHEMATh MEpPHI ITO0 IIPEAYNPEX IEHHI0 KOPPYIILUH;

B) CBOMM  JIMYHBIM  IIOBEJICHMEM  IIO[aBaTb  IPHUMEpP  YECTHOCTH,
GeCIpPUCTPacCTHOCTH U CIIPABEATHBOCTH;

r) CrIoco0CTBOBATh (bOpMUPOBaHUIO OIaronpuATHOTO
MOPAIBHO-IICHXOJIOTHYECKOTO KJIMMaTa B KOJIJICKTHBE;

I) B OTHOUICHHAX C TMOAYMHEHHBIMH IIPOSBIATH BBICOKYIO TPEOOBATeNIbHOCTD,
IPUHIMANHATEHOCTS,  HO  OJHOBPEMEHHO  HE  JIONYCKaTh  BBICOKOMEpHI,
IIpeHe6PeXUTENHHOTO TOHa, IPyGOCTH, HEKOPPEKTHBIX W OCKOPOUTENBHBIX 3aMeYaHui,
HE0OOCHOBAHHEBIX NPETeH3MM U OOBYHEHHMI,

€) yCTaHABNMBAaTh COpPAaBEVIMBYIO, DAaBHOMEPHYIO CIIy)XEOHyI0 HarpysKy
MOMYMHEHHBIX, He IOMYCKaTh NUCKPUMUHALMU IyTeM IPEfOCTABICHHS OTACIBHBIM
paGoTHMKaM He3aCIy KeHHBIX G1ar ¥ MpUBUIICTHI.

2.6. Buemmnmii Buj pabotHuxkoB OpraHumsaiid 0pU  HUCIOIHEHWH HUMH
JNOJDKHOCTHBIX OOS3aHHOCTEH HOJKEH COOTBETCTBOBATH OOLICNPUHATOMY [EIOBOMY
CTWIIO, KOTOPHI OTIMYAIOT OGUIMATBEHOCTh, CASPKAHHOCTh, TPaJAUIMOHHOCT,
aKKypaTHOCTb.

3. PexoMeHaaTe/IbHbI€ dTHUECKHE NIPaBHJ/IA NOBEICHM ST paﬁoTHI/lKOB

3.1. VcmonHas CBOW TpPYHOBble oOsf3aHHOCTH Bce paboTHukH OpraHu3alvy
IOIDKHBI BO3IEPXKUBATHCS OT:

a) MoOOoro BU/a BHICKA3BIBAaHMI U IeHCTBUN NMCKPUMHUHAIIMOHHOTO XapakTepa mo
MpU3HAaKaM  Tojja, BO3pAcTa, pachl, HALMOHANBHOCTH, A3bIKa, IPAKAAHCTEA,
COIMANBHOrO, HMYLIECTBEHHOTO HIIM CEMEHHOTO MOJOXEHHS, NOMUTHYCCKUX HIH
PENTMTHO3HBIX IPENIOYTEHMH;

6) MOGBIX TMUHBIX U (GUHAHCOBBIX CBA3EH, KOTOPbIE MOTYT OBITH PACUEHEHBI KaK
OKa3aHHe TIOKPOBUTENBCTBA KAKHM ObI TO HU OBLIO JHLAM B LEISX nproGpeTeHns] UMH
IpaB, 0CBOGOXKIEHHS OT 00A3aHHOCTE! MM OTBETCTBEHHOCTH,

B) TOCTYIIKOB, KOTOpble Mormd ObI BBI3BATh COMHEHHE B 00BEKTHBHOM
JCTIONHEHNY PabOTHUKAMH CITyXeOHBIX 00A3aHHOCTEH;

r) rpyGOCTH, HENeH3ypHOH peuH, MNpOsBIeHAl NpeHeOPEKUTENLHOTO TOHA,
3aHOCYMBOCTH, MPENB3ATHIX  3aMEUYaHHMH, NpPEIbSBACHUA  HENPaBOMEPHBIX M
He3ac/Ty)KEHHBIX OOBUHEHH;

I) yrpo3, OCKOpOWTENBHBIX  BBIp@KCHHH MM  PEIIHK, neicTBUM,
NpeNATCTBYIOIMX HOPMANPHOMY OOIIEHMIO HIM MPOBOLMPYIOUMX MPOTHBOMPABHOS



MIOBEJICHHE;

¢) NMPHMHATHSA THIIA, KyPEHUs BO BPeMs CIyXeOHBIX coBelllaHu#, Oecell, HHOTO
CITy>keOHOTO OOLIEHMS.

2. PaGOTHWKM HpU3BaHBI CIOCOOCTBOBATH CBOMM CIIY)XEOHBIM IOBEACHHEM
YCTAaHOBIEHHIO B KOJUIEKTHBE JETOBBIX B3aMMOOTHOIIEHHH U KOHCTPYKTHBHOTIO
COTpYZHUYECTBA JPYT C APYTOM.

4. OTBEeTCTBEHHOCTD

4.1. HapymennemM Konexca npusHaeTcs HEBBINONHEHHE WIM HEHaIeKarlee
BBINIOJIHEHHE pabOTHUKOM YCTaHOBICHHBIX KoOIeKCOM NpPWHLMIOB, HOPM H TPaBHII
MOBEACHMs, a TAK)Xe COBEpIIEHHE NIPOCTYNKa, IOPOYAIIETro 4YeCTh paboTHHKA HIIH
Opranuzanui.

4.2. Cobmopenue pabotHukamu OpraHHU3alMH IIOJI0XKEHUA HACTOSIIETO Konekca
yUATHIBAaeTCSs TpH  (OPMHPOBaHMHM KaJpOBOrO pe3eppa JUIA BBIABMXKCHHA HA
BBIIIECTOSILHE JODKHOCTH, @ TAKXKe IIPH HAJTOXKEHHUH JUCHUIUINHAPHBIX B3BICKaHUH.

[TpussT Ha 001EM COOpaHUH TPYAOBOTO
xoexktusa PTBOY CIIO «CTI'YOP»
(mpotoxon ot 01 centsa6ps 2015 Ne 5)



